Postal vote opening flowchart
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Check that the postal voting statement has a signature and DOB





Check number(s) on postal voting statement matches number(s) on envelope ‘A’








Put postal voting statements and ballot paper envelopes


‘A’ in two separate piles 





Open covering envelope ‘B’. 


Check that both a postal vote statement and


ballot paper envelope ‘A’ are present





Count and record covering envelopes ‘B’





Stage 1:�Opening of �covering �envelope ‘B’





(D) LRO to reject those where identifiers do not match











Produce records of those rejected and total numbers rejected and accepted 





If numbers on ballot paper and envelope ‘A’ do not


match – place aside for listing as provisionally


rejected 





Remove corresponding ballot paper envelopes for those rejected 





Stage 2: �Verification of personal identifiers��






































Process statements on system so that only doubtful statements are shown to (D) LRO





Scan the postal voting statements





Secure ballot papers into bundles of an agreed


number and record total ready for sealing in ballot box











Remove ballot paper – match number on reverse


Keep ballot papers face down





Open remaining ballot paper envelope ‘A’





Stage 3: 


Opening the postal ballot paper envelopes�





Complete statement for each opening for the 


purpose of final verification





Place valid statements in appropriate envelope


and seal ballot papers in ballot box  








After each opening list separately any unmatched 


postal voting statements and ballot papers and


attempt to match any provisionally rejected





Matching up separated documents and�final stage of�each opening





Verification statement prepared for RO





Final matching of provisionally rejected – ballot


papers sealed in box and passed to count





Special arrangements for supervisors and clerks


 for opening postal votes at the count





Postal votes delivered to RO and those


delivered to polling stations





The final�opening:�After close of�poll








