Template guidance notes for verification and count staff at a combined European Parliamentary and local government election in England, 4 June 2009
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The count – two stage process

Stage 1: Verification

While the count for the different election types will take place on different days, verification will take place at the same time. All ballot boxes will be opened and verified completely for all the different election types.
· Involves counting the number of ballot papers in the ballot boxes. This will be matched against the number we are expecting to have received

· Each box must be counted separately, however the numbers of two or more boxes may be added together by the supervisor (when they come from the same polling station)

· Candidates and agents cannot object to ballot papers at this time

· Accuracy is absolutely vital at this stage, particularly in case the vote is close later on
Stage 2: Sorting, counting, adjudication & reconciliation at both the European Parliamentary and local government election
· Deals with counting how many votes each party received

· Requires the sorting and counting of votes for each party and the adjudication of the doubtful ballot papers 

· Counting agents are allowed to object to decisions of counting staff – these to be adjudicated by the (Local) Returning Officer, or a deputy

· Agents and candidates must not touch the ballot papers but can be shown them more clearly on request 

· If an agent questions a ballot paper do not argue - place in the area for those to be adjudicated

· The (Local) Returning Officer (usually in a separate area) will adjudicate the doubtful ballots in view of candidates and agents who may object to rejected papers (not accepted ones) 

· The numbers of votes will be checked to make sure all the ballot papers are accounted for and any recounts will be undertaken if the result is close

· Accuracy is vital to ensure the correct result is given – do not rush to a get a result, get the right result

Recounts
Recounts are held at the discretion of the (Local) Returning Officer and if deemed to be reasonable – likely scenarios:

· If there is an unexplained discrepancy/accounting failure in the process

· If an agent/candidate considers the marginal nature of the result provides a reasonable request for a recount

The provisional result at the European Parliamentary election can only be given to agents after 9pm on Sunday, 7 June.

Declaration of local government election results
· Returning Officer invites candidates and agents to the result area

· Returning Officer read the results in order as listed on the ballot paper together with the party description
· Returning Officer must declare the names of the elected candidates

· Candidates using common names are announced “John Edward Khan, commonly known as Eddie Khan”
· Candidates may be invited to speak if time and facilities allow
· Returning Officer arranges to publish declaration of results using hard copy public notices and council website
Local declaration of the European Parliamentary election results (if verbal declaration is made)
· Local Returning Officer notifies Regional Returning Officer of provisional result

· Regional Returning Officer certifies the local result
· Local Returning Officer invites candidates to the result area

· Local Returning Officer reads the results Individual candidates using common name are declared using both legal name and common name (i.e. Suzanne Diane Smith commonly known as Sue Smith) 

