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Template verification and count announcements for Local Returning Officers and local government Returning Officers at the combined European Parliamentary elections in England on 4 June 2009
The quality of information given to those attending the verification and counting of votes is vital to ensure that candidates and agents are given the opportunity to witness the processes they are able to view. It also improves the confidence that participants have in the European Parliamentary Local Returning Officer and in the Returning Officer for the local government election. 

One key aspect of communicating the verification and count process is by way of announcements made by the relevant Returning Officers at the verification and count. Below are a set of template announcements which can be adapted to fit local circumstances.

Local Returning Officers and Returning Officers for the local government election should liaise to decide whether one person will be delivering all of the relevant announcements at the verification, or whether there will be different announcers for the different election types.

The verification and count should be set up so that parties, candidates and agents can see the processes being undertaken. They should be told that they must not touch the ballot papers at any time. 
Information given by Local Returning Officers at the European verification and count

Template announcements

Welcome [at both verification and count]

I would like to welcome the candidates and agents, media and guests and any observers and Electoral Commission staff to the count. Please note that this count and all buildings at this venue are non smoking, mobile phones should be switched to silent and must not be used to take photographs of any ballot paper, [add any other local information or arrangements here].

At the verification

The European count will consist of two stages. The first process being undertaken today will verify that the number of ballot papers found in the ballot boxes received here matches the number that the Presiding Officers have issued in the polling stations. We will also verify that the number of postal ballot papers in the postal ballot boxes matches the number we have placed in those boxes at our postal vote openings. At this verification stage the ballot papers will be kept face down as other countries throughout Europe are still voting. The second stage of the count process, that will take place [date, time, venue] will be the sorting and counting of the votes for each political party and individual candidate.

At both verification and the count

Counting agents and all others present should conduct themselves in a polite and courteous manner when representing their party or individual candidate. At no point must any candidate or agent touch any of the ballot papers; however ballots may be shown to you for closer inspection on request.

At the count

This stage of the process is undertaken by … [method]. Counting agents may ask for any ballot paper to be adjudicated by the Local Returning Officer at this stage of the count. Ballots marked by a single tick will be accepted as if were a cross.
The adjudication of the doubtful ballot papers will be undertaken by the Local Returning Officer or a deputy at [explain place(s) of adjudication].

At the conclusion of the count the Local Returning Officer will bring the candidates and election agents together and give a provisional result. [However as other countries are still voting this cannot be before 9pm tonight.] 

We will give an indication of when ballots are being adjudicated or the provisional result is about to be given by [method]. You should make sure you or others take notice of these announcements as the count will not be delayed if not all of the candidates and agents are in attendance.

Finally a declaration will be made of the local result. Public notice will then be given of the result which will also be made available on [website details].

The Regional Result will be available from [website details] when all results for the Region have been collated.

During the count questions can be answered [give details]. There are [refreshments etc.] available from [details].

End   xxx  xxxx xxx

At end of the verification

We have now finished the verification stage and have verified all of the ballot papers from polling stations and those returned by post. The turnout at the election in [local counting area] was [ballot papers verified] electors which gives a turnout of [% turnout] per cent.

End  xxx xxxx xxx

Before adjudication of doubtful ballots

The adjudication of ballot papers will take place shortly at [place] can interested agents and candidates please make their way to the adjudication point.

End xxx xxxx xxx

Before the provisional result is given to candidates

The provisional result is now about to be given at [place] can interested agents and candidates please make their way immediately to [place].

End xxx xxxx xxx

The declaration of the local result

There now follows the local result for [name of local counting area].

[To be read by the Returning Officer or a properly appointed deputy]

I [name] being the Local Returning Officer for the European Parliamentary election in the [local counting area] area on 4 June 2009 do hereby give notice that the number of votes cast for each party and individual candidate at this election was as follows:
[name of party], [number of votes]

[name of individual candidate] [commonly known as … [used if a commonly used name was accepted for use on the ballot paper] ], [number of votes].

[Etc.]

The number of rejected votes was [number].

The turnout in [local counting area] was [% turnout] per cent.
Information given by Returning Officers at the local government count

Template announcements

Welcome

I would like to welcome the candidates and agents, media and guests and any observers and Electoral Commission staff to the count. Please note that this count and all buildings at this venue are non smoking, mobile phones should be switched to silent, [add any other local information or arrangements here].
The count will consist of two stages. The first stage will verify that the number of ballot papers found in the ballot boxes received here matches the number that the Presiding Officers have issued in the polling stations. We will also verify that the number of postal ballot papers in the postal ballot boxes matches the number we have placed in those boxes at our postal vote openings. The second stage of the count process will be the sorting and counting of the votes for each candidate.

Counting agents and all others present should conduct themselves in a polite and courteous manner when representing their candidate. Agents may ask for any ballot paper to be adjudicated by the Returning Officer at the second stage of the count. At no point must any candidate or agent touch any of the ballot papers however ballots may be shown to you for closer inspection on request.

The second stage of the process is undertaken by … [method].
The adjudication of the doubtful ballot papers will be undertaken by the Returning Officer or a deputy at [explain place(s) of adjudication].

At the conclusion of the count we will bring the candidates and election agents together and give a provisional result. If a recount is required the Returning Officer will decide to undertake one at that point.

We will give an indication of when ballots are being adjudicated or of provisional results by announcements made at the area for the count of that area and by this PA system. You should make sure you or others take notice of these announcements as the count will not be delayed if not all of the agents are in attendance.

Finally a declaration will be made of the elected candidates. Public notice will then be given of the result which will also be made available on [website details].

During the count questions can be answered by the count supervisors or [give details]. There are [refreshments etc.] available throughout the count.

End   xxx  xxxx xxx

At end of the verification

We have now finished the first stage of the count and have verified all of the ballot papers. The turnout at all the elections was [ballot papers verified] electors which gives a turnout of [% turnout] per cent.

The second stage is now underway where the ballot papers are sorted into votes for each candidate. At this stage doubtful ballot papers are sent for adjudication which we will undertake in the presence of agents who wish to attend. We will give notice when each ward has ballots to be adjudicated and where that is happening.

End  xxx xxxx xxx

Before adjudication of doubtful ballots

The adjudication of ballot papers will take place shortly for the [ward etc] at [place] can candidates and agents for [repeat ward etc name] please make their way to the adjudication point.

The adjudication of ballot papers is now about to take place for the [ward etc] at [place] can candidates and agents for [repeat ward etc name] please make their way immediately to the adjudication point.

End xxx xxxx xxx

Before the provisional result is given to candidates

The provisional result will be given shortly for the [ward etc] at [place] can candidates and agents for [repeat ward etc name] please make their way to the adjudication point.

The provisional result is now about to be given for the [ward etc] at [place] can candidates and agents for [repeat ward etc name] please make their way immediately to the adjudication point.
End xxx xxxx xxx

The declaration of the result

There now follows the result for the election for the [name of electoral area].

[To be read by the Returning Officer or a properly appointed deputy]

I [name] being the Returning Officer for this election do hereby give notice that the number of votes cast for each candidate at the election of (a) councillor(s) for the [name of electoral area] was as follows.

[name of candidate] [commonly known as … [used if a commonly used name was accepted for use on the ballot paper] ], [description], [number of votes].

[Etc.]

The number of rejected votes was [number].

I therefore declare that [name of winning candidate(s) [commonly known as [commonly used name if used] ] ] has/have been duly elected as councillor(s) for the [name of electoral area]
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