Template example scripts for UK Parliamentary count announcements 
Good communication at the count is important as it allows those present to properly scrutinise all of the processes and will help to build confidence in the administration of the count. Providing information on the process can also help to lower the number of queries raised by candidates and agents – in particular from new or inexperienced candidates – thus reducing the pressure on staff. 
This document provides a suggested script that (Acting) Returning Officers can use as a basis for their announcements at various stages of the count. The scripts will need to be amended to reflect your own particular count arrangements and could be adapted for use at other polls.
Example announcement prior to start of verification 
Ladies and gentlemen, I’m [insert name] and I am  the (Acting) Returning Officer for the election in [insert constituency name(s)]. Welcome to [insert venue]. Today voters in [insert area] have had the opportunity to vote to elect a Member of Parliament for the [insert name] Constituency. [If other elections have also been held – add the details of any other polls].    
We are now about to start the first stage of the count. At this stage we will be counting the number of ballot papers only. We are not looking at how people have voted or identifying any doubtful ballot papers – at this stage we are only interested in counting the numbers of ballot papers in the ballot boxes.
This stage is a very important part of the overall process - it checks that all of the polling station and postal ballot papers are properly accounted for and that the number of ballot papers delivered here matches the number we expected.  At this stage we will be comparing the actual numbers of ballot papers in each ballot box against the ballot paper account. This is a form completed by the Presiding Officer at each polling station accounting for the ballot papers they have issued. A similar account has been completed for each box of postal ballot papers. We will also be checking   the number of ballot papers that were not  used and any that have been spoilt and replaced.  
It is crucial that this first stage is done properly and, as with the next stage, accuracy is more important than speed. At the conclusion of this first stage we will have a final figure for the total number of ballot papers that are going forward to the next stage of the count – and it is this figure with which the final results should reconcile.
We are expecting our last ballot box to arrive at about [insert time].and expect this first stage to be completed around [insert time].   All of the information from this first stage will be brought together in a statement which all agents are entitled to a copy of.  When the first stage is complete we’ll let you know.  At that time I will also be able to let you know what the turnout has been.
We’ll then move to the next stage of the process which involves sorting the [if combined polls, add: UK Parliamentary] ballot papers into votes for the candidates, identifying and adjudicating on any doubtful ballot papers and counting how many votes have been cast for each candidate.  We expect the final declaration of the results to be made somewhere between [insert time range].
[If following a mini-count model and starting the count before the verification is complete, replace the previous paragraph with: Count teams will be allocated particular ballot boxes for counting. Once the number of ballot papers in those boxes has been counted and the total confirmed, the teams will start the next stage – the counting of the votes. This stage involves sorting the ballot papers into votes for the candidates, identifying and adjudicating on any doubtful ballot papers and counting how many votes have been cast for each candidate.

I will let you know when individual teams have completed the first stage and are ready to start counting the votes. When the first stage is complete for all teams, I’ll also let you know. At that time I will also be able to let you know what the turnout has been. The total number of votes for each candidate counted by the various count teams will be collated. We expect the final declaration of the results to be made somewhere between [insert time range].]
[If combined polls – add information about how you will count the votes for any other polls, or forward the ballot papers to the relevant ROs.] 

 More detailed information about the processes involved can be found in the information pack available to everyone attending tonight’s event.  If you have any questions about any aspect of tonight’s proceedings, please speak to any member of the senior team who will be more than happy to provide further information.
Can I remind guests that smoking is not allowed within the building, nor is the consumption of alcohol. Drinks and light refreshments are available from the refreshment area.  The nearest toilets are situated at [insert location].  You are welcome to use mobile phones and cameras when the results are being declared but please do not use these devices in the vicinity of the ballot papers.  If the fire alarm sounds, please leave by the nearest exit and follow the instructions of the stewards.
Further announcements will be made during the course of tonight’s proceedings to keep you informed of progress.

Example announcement when all the ballot boxes have been received from polling stations
Ladies and gentlemen, I can confirm that at approximately [insert time] the final ballot box from the polling stations across [insert name constituency] arrived at the count.  [If counting sequentially and not following a mini-count model, add: Once the number of ballot papers in this ballot box has been counted, we will proceed to sorting the ballot papers by candidate and counting the votes.]
Example announcement at conclusion of the verification
Ladies and gentlemen, I can confirm that the first stage in determining the outcome of the election for the [insert name] constituency has been completed.  The turnout is [insert percentage turnout].  A total number of [insert total number of verified ballot papers] ballot papers are being included in the next stage.  Copies of the statement providing details of the first stage are now available from [insert details].  
Example announcement prior to the start of the counting stage
[If starting the count before the verification is complete – for example, if you are following a mini-count model – you may need to make a number of announcements to let attendees know which teams have already started counting the votes. The following can be used for the first announcement.]
Ladies and gentlemen, very shortly we will be moving to the second stage of the proceedings - the counting of votes. The second stage is where we sort the ballot papers into votes for candidates, identify and adjudicate on doubtful ballot papers and establish how many votes each candidate has.  More detailed information about this stage of the process is contained in the information pack.  If you have any questions please speak to any member of the senior team who will be happy to assist. 
Some ballot papers need to be looked at more carefully because, for example, the voter has marked their ballot paper in some way which means their intention is not obvious or they appear to have voted for more than one candidate. These ballot papers will need to be adjudicated by [insert details] to determine whether they should be rejected or accepted.  The adjudication of doubtful ballot papers will commence almost immediately once the counting of votes has started and will be an ongoing process.  Any agents wishing to observe and participate in this process should make their way shortly to [insert location details].  
Once all the votes have been counted and a provisional result has been established, I  will consult with candidates and agents and determine whether any recounts are necessary.  We’ll make a further announcement shortly before the final results are ready to be declared so that you can make your way to the declaration area in [insert location].  The results will also be displayed on the screens in the declaration area and copies of the final results will be available from [insert location]. 
Example script for the declaration of the results  
I [insert name] (Acting) Returning Officer /Returning Officer
 for the [insert name] constituency declare that:
The total number of votes given to each candidate was as follows:

	Candidate name
	Description (if any)
	Total number of votes for candidate

	
	
	Insert number 

	
	
	Insert number

	
	
	Insert number

	
	
	Insert number


Therefore, I give public notice that [insert name of candidate elected] is duly elected as the Member of Parliament for the [insert name] constituency.
The total number of votes cast across [insert name of constituency] at the UK Parliamentary election on 8 June 2015 was [Insert number].
The total number of ballot papers rejected was [Insert number]
The ballot papers were rejected for the following reasons:
	Insert number
	ballot papers were rejected because they did not bear the official mark

	Insert number
	ballot papers were rejected because votes were given for more than one candidate 

	Insert number
	ballot papers were rejected because there was something written or marked on the ballot paper by which the voter could be identified

	Insert number
	ballot papers were rejected because they were unmarked or void for uncertainty


� In Scotland the announcement will be made by the Returning Officer (or a depute). In England and Wales, the Returning Officer may declare the results if this has been reserved to the Returning Officer.





