	<<Council logo>>




<<Subject line>> 
Act now so <<insert Council>> can check who is eligible to be registered to vote at your address.
Dear <<Full name>>
You must take action so we can check who is eligible to register to vote at your address. Complete the steps below by <<ERO DATE>>.
It takes just a few minutes online. You cannot reply directly to this email.

	1
	
Visit the website

<<enter response weblink>>




        
	2
	
Enter your unique security code
Part 1: <<unique security code>>
Part 2: <<unique security code>>



        
	3
	
Update your household information and submit

Include the names and nationalities of everyone who lives at this address 





	
You can also respond by:
· Phone: Call <<enter phone number and response details>>
[bookmark: _GoBack]<<Add any further response channels>>



If you add any new people they will also need to complete a registration application. They can do this at gov.uk/register-to-vote. We will send each person a form if they do not apply online. 
We have contacted you via email as you provided us with your email address previously.  You have the right to object to the use of your email address for the purposes of electoral registration. 
If you no longer want to be contacted by email you should contact the Electoral Registration Officer to unsubscribe, or you can unsubscribe here <<link>>.
If you have a query, or need further information, please contact us using the details below.
Yours faithfully
<<Electoral Registration Officer>>
«Council»
«Address1»
«Postal Postcode»
«Email»
«Phone Number»
«Email»
«Web»
