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FOR USE AT UK PARLIAMENTARY BY-ELECTIONS, POLICE AND CRIME COMMISSIONER ELECTIONS, AND LOCAL GOVERNMENT AND MAYORAL ELECTIONS IN ENGLAND 
Complete all forms (even unused forms need a ‘nil’ return) and sign where necessary.
1. This sack/bag contains sensitive material and all envelopes/packets must be sealed. The sack/bag must be clearly labelled with the polling station number/details
	Item
	(√)
	Comments

	Packet for tendered ballot papers marked by voters
	
	

	Packet for marked register
	
	

	Packet for certificates of employment
	
	

	Packet for various lists and declarations[footnoteRef:2] [2:  This includes: the tendered votes list, the list of voters with disabilities assisted by companions, the list of voters marked by  the Presiding Officer, the statement of the number of voters whose votes are marked by the Presiding Officer, the list of correction of errors on the day of poll, the declarations made by the companions of voters with disabilities, and, where they have been provided by the RO, the Voter Identification evaluation form (VIDEF) and the VIDEF notes sheet] 

	
	

	Packet for appointment of POs and PCs 
	
	

	Packet for CNL
	
	

	Packet for BPRL
	
	



2. The contents of this sack/bag must be clearly identified for checking at the count, and must be labelled with the polling station number/details
	Item
	(√)
	Comments

	Packet for unused and spoilt ballot papers
	
	



3. These items must be clearly identified and, together with the other sacks/bags, must be handed into the ROs staff at the count
	Item
	(√)
	Comments

	Packet for ballot paper account
	
	

	Packet for accepted postal votes handed in at the polling station
	
	

	Packet for completed postal vote return forms for the postal votes that have been accepted
	
	

	Packet (or packets) of postal votes handed in at the polling station which have been rejected (and the accompanying postal vote return forms)
	
	

	Ballot boxes
	
	



4. This sack contains items to be re-used at future polls and should be clearly labelled and sealed.
	Item
	(√)
	Comments

	Sundries box with stationery etc.
	
	

	Accessibility-related equipment
	
	

	Ballot box compactor
	
	

	Unused seals
	
	

	Unused signs and notices etc.
	
	


FOR USE AT SCOTTISH PARLIAMENT ELECTIONS, SENEDD ELECTIONS, AND LOCAL GOVERNMENT ELECTIONS IN SCOTLAND AND WALES 
Complete all forms (even unused forms need a ‘nil’ return) sign where necessary.
1. This sack/bag contains sensitive material and all envelopes/packets must be sealed. The sack/bag must be clearly labelled with the polling station number/details
	Item[footnoteRef:3] [3:  At Welsh local government elections, physical or electronic packets with physical or electronic seals may be used for the marked copies of the register, notices of alteration, correction of clerical errors, lists of proxies, and the corresponding number list(s)] 

	(√)
	Comments

	Packet for tendered ballot papers marked by voters
	
	

	Packet for marked register
	
	

	Packet for certificates of employment
	
	

	Packet for various lists and declarations[footnoteRef:4] [4:  This includes: the tendered votes list, the list of voters with disabilities assisted by companions, the list of voters marked by the Presiding Officer, the statement of the number of voters whose votes are marked by the Presiding Officer, the list of correction of errors on the day of poll, and the declarations made by the companions of voters with disabilities] 

	
	

	Packet for appointment of POs and PCs 
	
	

	Packet for CNL
	
	



2. The contents of this sack/bag must be clearly identified for checking at the count, and must be labelled with the polling station number/details
	Item
	(√)
	Comments

	Packet for unused and spoilt ballot papers
	
	



3. These items must be clearly identified and, together with the other sacks/bags, must be handed into the ROs staff at the count
	Item
	(√)
	Comments

	Packet for ballot paper account
	
	

	Packet for accepted postal votes handed in at the polling station
	
	

	Ballot boxes
	
	



4. This sack contains items to be re-used at future polls and should be clearly labelled and sealed.
	Item
	(√)
	Comments

	Sundries box with stationery etc.
	
	

	Accessibility-related equipment
	
	

	Ballot box compactor
	
	

	Unused seals
	
	

	Unused signs and notices etc.
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